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PRINTING MULTIPLE P.R.N. LABELS
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Unfortunately, when printing the COMPACT drug sheets, you are only able to print one (1) PRN order at a time*.  This can be a nuisance when you have several PRN drugs.   





To print multiple PRN labels - make sure the ‘single label’ box is checked.





When your first PRN has printed, uncheck that drug, and check the next PRN drug you wish to print a label for.  Place the same label sheet back into the printer and choose print.  When the ‘single labels’ print options box appears (as below) enter in the next row or column to print to the remaining labels on the sheet.  For instance, if you have printed once, it will automatically take the top left label, choose row 1, column 2 to print to the top right label and so on.





If labels are not aligning


The system at Hallam should be set to a 12mm offset from the top of the label.  When inserting the label sheet into the manual feed tray of the printer, ensure the paper grips are brought to the edge of the paper, this ensures the labels are correctly aligned and feed through the printer straight.  





*We have put in a request to Medical Director to provide a multiple PRN print function.








