DANDENONG DISTRICT DIVISION OF GENERAL PRACTICE

MEDICAL DIRECTOR IN AGED CARE HOMES

PROJECT


List of things to remember for Medical Director installs at RACFs.

1. Install MD latest version and any upgrades if necessary.

2. Enter Practice details as facility – Tools > Options > Practice

3. Configure main Doctor – all access levels.

4. Create Practice Manager 

5. Log off as main Doctor and log on as Practice Manager

6. Create remaining Doctors.

7. Import CMA template into Medical Director and instructions (from USB drive). 

8. Setup Dummy Patient
9. Test print PRN labels setting the print settings to:   
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10. Test print regular drug orders printing.

11. Check  Tools > Options > Prescribing
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12. Check Tools > Print Options > Script Setup and configure for script paper.
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13. Configure backup.

14. Carry out backup and leave instructions, including log book with appropriate person.

15. Patient demographics:  Add residents, including all pension / VA numbers stating residence as nursing home address.

16. Perform backup.

17. Send Memo to GPs that facility is ready to go and organize an “open day”.

