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SOUTH EAST NSW

DIVISION OF GENERAL PRACTICE LTD

ABN: 32 066 905 931
“GPs caring for South East NSW”

	Level 1, 73 Vulcan Street

MORUYA NSW 2537
	Tel:  02 4474 5100

Fax:  02 4474 5111


GENERAL PRACTICE NURSE

POSITION DESCRIPTION

Position Title:
General Practice Nurse
Reports To:

Policy Officer Population Health / Clinical Programs

Location:

xxxx Medical Clinic, xxxxx
Salary:

$40,000 - $45,000 pro rata (dependant on skills and qualifications)

Hours:


0.6 FTE (6 sessions per week)
Status:
Contract for 12 month period


The South East New South Wales (SE NSW) Division of General Practice is a federally funded organisation of General Practitioners (GPs) in the south eastern sector of NSW.  

Divisions of General Practice have been gradually established across Australia since 1992, as part of the Commonwealth Government’s General Practice Reform Strategy. Divisions provide organisational structures which can facilitate programs to deliver quality, cost effective primary health care, and assist in removing some of the barriers which have created professional isolation in the past. In addition some of the workforce strategies being funded through the Office of Rural Health are implemented through Divisions of General Practice. 

The SE NSW Division of General Practice is involved in a number of activities which network GPs and provide opportunities for them to work with each other, as well as with allied health professionals and community groups. The Division also runs projects in specific clinical areas, as well as co-ordinating Continuing Medical Education for General Practitioners.

POSITION OVERVIEW
The SE NSW Division of General Practice Ltd, has agreed to provide a contracted Nursing position to The xxxxx Medical Clinic in xxxxx.
The purpose of the position is to provide support and assistance to GPs and other nursing staff in the practice in relation to:  
· Aged Care Health Assessments

· Chronic Disease assessment, management & patient education tasks (including Asthma & Diabetes SIP requirements)

· General nursing duties in the Practice clinic

Duties will also include facilitation of Enhanced Primary Care (EPC) MBS item use, population health activities, immunisation, and other areas of clinical management as determined by the practice.

SELECTION CRITERIA

Essential

· List A Registered Nurse 
· Demonstrated ability to communicate and liaise with general practitioners and other health professionals

· Demonstrated clinical assessment skills

· Ability to educate, motivate and communicate effectively with patients

· Understanding of infection control procedures

· Excellent organizational, time management and communication skills

· Ability to work independently and as part of a team

· Proven computer skills

· Current drivers license
Desirable

· Accredited Nurse Immuniser and / or extensive experience in providing immunisation

· Experience in providing care to the Aged

· Knowledge and understanding of the management of chronic diseases including diabetes, asthma, cardiovascular disease and cancer
· Experience and knowledge of general practices, and the primary health care sector
· Experience in the use of Medical Director clinical software

KEY RESPONSIBILITIES

· To provide a complementary role to the general practitioners of the clinic and under their direction provide a variety of services that enhance the quality of patient care.

· To provide clinical nursing services through triage, assessment (including health assessment of people over 75 years), delivery of therapeutic care and treatment, management of clinical data and home visits where required.
· To coordinate services to patients of the practice through planning and monitoring care with GPs, liaising with other services to facilitate service delivery, and providing information and feedback between services, patients and GPs.
· To assist in managing the clinical environment of the practice, including meeting relevant standard and legislative requirements in sterilisation and infection control, cold chain monitoring, records management, occupational health and safety and the accreditation process.

· To promote patient, carer and community well-being through provision of health information, education, self care advice and specific programs focusing on the practice population and community development.
· To improve health outcomes by contributing to and enhancing the management of patients  through health screening, immunisation, recall and reminder systems, patient education, outreach services, systems management and acute and chronic disease management.
· To contribute to effective management of human and material resources in the practice through optimising the use of professional resources, building practice capacity to adapt to change and to maximise financial efficiency.
· Other duties as required in response to the flexible and developmental nature of the position, and as agreed by the Practice and Division.

