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SOUTH EAST NSW

DIVISION OF GENERAL PRACTICE LTD

ABN: 32 066 905 931
“GPs caring for South East NSW”

	Level 1, 73 Vulcan Street

MORUYA NSW 2537
	Tel:  02 4474 5100

Fax:  02 4474 5111


AGREEMENT 

Between South East NSW Division of General Practice Ltd 
and 
xxxxxx
for provision of Nursing Services. 

Contract Terms
The SE NSW Division of General Practice (hereafter called the Division) will provide the services of a 0.6 full time equivalent Registered Nurse (6 sessions per week) over a period of one year to xxxx trading as xxxx Medical Clinic (hereafter called the Practice). Additional sessions may be negotiated jointly by both parties.

Nursing services will be provided against a range of agreed functions as follows:

· Aged Care Health Assessments

· Chronic Disease assessment, management & patient education tasks (including Asthma & Diabetes SIP requirements)

· General nursing duties in the Practice clinic

No services will be provided which fall outside the boundaries of the Nursing Profession as defined by the NSW Nurses Act/ Association.

Cost

Total cost for the service will be $ 38088 (calculated @ .6 x 1950 hrs @ $32.55 / hr), plus GST. 
This amount will be payable by the Practice in monthly retrospective installments of $3174.00.

Conditions of continuation of service beyond a twelve month period will be subject to further negotiation between the parties. A process for reviewing progress of the service will be established 3 month intervals from commencement. Any modifications to this agreement may be jointly negotiated at that time.  

Division Obligations

For this fee the SE NSW Division of General Practice will provide:

· An appropriately skilled nurse*
· Relevant structured training and development

· Human resource management such as recruitment, performance appraisal and payroll

· Payment of all salary and associated costs including superannuation, annual leave loading and Professional Indemnity Insurance

· Limited local travel costs (usually by mileage allowance)
· Professional and peer support.

· Orientation to the Division and General Practice issues 
* A position description including selection criteria forms Attachment A to this contract.

The Nurse will be required to sign a confidentiality agreement and working with children declaration and undergo a criminal records check.  If desired an individual confidentiality contract maybe requested.  

As an employee of the Division the Nurse has full insurance coverage, including public liability when undertaking home visits. In addition, all nursing professional support, supervision and training requirements of the Nurse will be the responsibility of the Division.

The Division will provide the usual systems support to the Nurse as required to undertake her duties in the Practice. Any clinical or management tools developed in the course of the Nurses work (either by or in consultation with the Division) will remain the intellectual property of the Division and may be shared with other practices.

Practice Obligations
The practice will be responsible for public liability insurance for the Nurse while working in the practice.

During the deployment of the Nurse, the practice will be expected to provide:

· Adequate infection control standards.

· Necessary equipment to carry out duties.

· Access to clinical notes and patient information.

· Access to an appropriate work space.

· Access to phone, computer and internet / email or fax.

· Access to all facilities provided to other Practice staff.

· Orientation to the Practice and its specific requirements.

While it is a condition of contract that all contracted tasks will be undertaken in a professional manner appropriate to the level of training of the nurse, it will remain the ultimate responsibility of individual GPs and / or the Practice Manager to delegate tasks and review the day to day function of the nurse while working in their practice.  

The Nurse will be bound by the policies and procedures documented by the Practice in relation to carrying out work on behalf of the Practice.

Recruitment

The recruitment process will be undertaken and managed by the Division, in consultation with the Practice. The Practice will be invited to participate on the selection / interview panel to maximise the likelihood of selecting the most appropriate candidate.
Employment & Performance Management

The Nurse will be employed in line with Divisions Terms & Conditions of Employment (Attachment B), which include a performance appraisal at three months on completion of a probationary period, and again after 12 months. 
Performance Management will be the responsibility of both the Practice and the Division in consultation. Any issues relating to the performance of the Nurse will be dealt with jointly. Either party may withdraw or discontinue during the probationary period if they consider the arrangements unsatisfactory. 
Once appointment of the nurse has been substantiated after a satisfactory performance appraisal at three months, the parties will agree to honour the duration of the contract in line with the Nurses contract of employment. Failure to do so will result in surrender of the outstanding amount payable.
Should the Nurse resign prior to completion of the contract term, the contract will become void. In this situation, the Practice and Division will review contract terms and determine the most appropriate course of action.

Employment of the Nurse will cover the provision of sick leave in accordance with the NSW Nurses Other than in Hospitals Award. Where the Nurse requires sick leave, this will be paid up to a maximum of ten days per year by the Division. If the Nurse is absent from the Practice for the purpose of short term paid sick leave, the Division cannot guarantee a replacement. If the Nurse is absent for an extended period of unpaid sick leave, the Division will endeavour to provide a replacement.  

The terms of this agreement do not cover overtime or after hours work incurring penalty rates. 

Travel time for the purpose of undertaking work on behalf of the Practice (eg., home health assessments) will be included in contracted working hours. Relevant training days will also be included in contracted working hours – these will be agreed by negotiation. 
 Grievance & Conflict Resolution
Any conflict arising in relation to the Nurses employment or dealings in the Practice will be referred in the first instance to both the Practice Manager and the line manager at the Division. These will be addressed initially through a joint meeting. External facilitation may be sought if agreed to by both the Practice and the Division. If satisfactory resolution cannot be reached, the matter will be referred to both the Division Board of Directors and the Practice Partners / Principals for consideration. 
Signed :

……………………………………………….


……….………………………………….

Executive Officer





GP / Practice Manager 

SENSWDGP






xxxx Medical Clinic
Date………………………………………….


Date:……………………………


